MichiganiTech

| RESET FORM II

EMPLOYMENT REQUISITION

Department

Contact Person

Phone Fax E-mail

I:I New Authorized Position

I:I Replacement for

POSITION APPROVALS:

Department Head/Manager Date
Dean/Director Date
Vice President Date
(Fill Out Appropriate Side)
REGEl'-AR ae TEMPORARY
DFacuIty O Full-time I:lFacuIty L] Full-time
Exempt Part-time DExempt [1 part-time

DNon-Exempt
POSITION TYPE

DNon-Exempt

D12 Month Summary of Duties:
D 10 Month Weeks
D 9 Month Weeks
D Fixed Term
Hours/Week Hours/Week
Position Title Position Title

Shift/Hours (AFSCME/POA only)

Date Employment Begins

Pay Grade/Level

Date Employment Ends

Proposed Salary or Hourly Rate

Proposed Salary or Hourly Rate

Account/Index Number

Account/Index Number

Tracking Number

Name

MTU ID#

Employee Class FTE

Leave Category

Benefit Category

Pay Rate

On-Payroll Date

Off-Payroll Date
Soft $ Funded [

(For Human Resources)

Position Number

Home Organization ]
_ ] New Hire
Time Sheet Org L1 Current Employee
Account/index [ Former Employee
L] Current Student Employee
Position Class O Former Student Employee
Send Probation? Yes No
Supervisor [J AFSCME O uAw
P O PoA O out
Date Offer Made
Date Offer Accepted Benefit Orientation? Yes [1 No [
Signature
w:\forms\employment requisition
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