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Curriculum Verification Committee
Objective:  Curriculum change information exchange and problems resolution

Academic Representatives: Curriculum Coordinator and alternate appointees from each department.

Appointee Responsibilities:
· Attend Course/Curricular Change Proposal Workshop

· Ensure quality of information in department binder when changes are completed

· Ensure adherence to process timeline

· Primary/alternate must be available for the entire process timeline

· Contact persons for their department to resolve problems, answer questions

· Attend the Curriculum Review meeting (end of October or beginning of November)

· Authority to make curriculum decisions for department

· Share department course adds,drops, changes and degree requirement changes where other departments’ courses are affected via courseprop-l and at the Curriculum Review meeting.

Communication tool courseprop-l:

Coordinators and alternates will be added to the listserv courseprop-l.  Newly appointed coordinators/alternates will each receive an email confirmation from majordomo that they are added.  You may share your course add changes/drops and degree requirement changes  via an email message to courseprop-l.  If your department supplies service courses, courses used by other departments in degree requirements or as prereqs to other departments’ courses, please be sure to communicate those changes as early as possible so other departments will have time to adjust their courses and/or degrees.
The form of the email may be for a single course  or may reflect your department’s entire set of adds, changes/drops.  Many departments use the Department Summary Sheet as an email attachment as that is the same form used to share course information at the Curriculum Review meeting.  Don’t forget to share degree changes where other departments’ courses are used or dropped.  Departments need information on how your department uses their courses so that they consider your department’s needs for their course changes and drops.  In either case, a copy of changes as announced needs to be placed in the front of section 5 of the binder.
A message to this list will be received by each curriculum coordinator and alternate.  It is the responsibility of the coordinator and alternate to determine if the add, change, or drop proposed affects their department’s courses or degrees.  As an example, a course in mathematics may be used by many other departments to fulfill general education or major requirements.  A significant change to, or dropping such a mathematics course might require your department to remove the course as a prerequisite for one or more courses or it might require removing the mathematics course from your degree requirements in section 7 of your binder.  
